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Sections: 







Professor:  


Lecture:  







Lorrie Metzger

A  – M, W 10:00 – 10:50 AM – Jacobs 106



332 Jacobs
B  – M, W 9:00 – 9:50 AM – Jacobs 214




(716) 645-3898


C  – M, W 3:00 – 3:50 PM – Jacobs 214




Email: metzgerl@buffalo.edu
D  – M, W 2:00 – 2:50 PM – Jacobs 106 

 

E  – M, W 11:00 – 11:50 AM – Jacobs 214
Lab/Recitations:  






Teaching Assistant (TA):  
A1  - F 10:00 – 10:50 AM – Jacobs 214




Kaja Schirmer
B1  - F 9:00 – 9:50 AM – Jacobs 214




367 Jacobs 

C1 -  F 3:00 – 3:50 PM – Jacobs 214




(716) 645-5242
D1 -  F 2:00 – 2:50 PM – Jacobs 214  




Email:  kajaschi@buffalo.edu
E1 – F 11:00 – 11:50 AM – Jacobs 214





Professor Office Hours:






TA Office Hours: 


Monday & Wednesday 4:00 - 5:30 PM




Tuesday & Thursday 12:30-2 PM 
& by appointment  







Course Description & Overview:  
Accounting Information Systems is a business process class.  A sizeable portion of this class will be spent reviewing key business processes within the order to cash cycle.  We will study how business processes work within a manual processing environment, an automated system environment, and a hybrid of both manual and automated processes.  We will focus on where internal controls need to be and the underlying business risk(s).  We will analyze how activities result in data, which is entered into the accounting information system, and subsequently used to generate reports that are used either internally by management or externally by investors.  The course also includes process and system documentation, various forms of technologies that assist in the revenue, expense, and production cycles, information security, systems development, as well as database concepts.  In order to solidify the key concepts in this class, we will be including Microsoft Excel, Sage 50, and other internet based technologies.  
Course Objectives:

· Understand the importance and reliance on accounting information systems within today’s business environment as it relates to transaction processing, financial reporting & analysis, auditing, as well as decision making.  

· Understand key business processes, from a manual, automated, and hybrid (manual and automated components) perspective.  

· Identification and analysis of controls and risks within key business processes.  

· Documentation of process flows in the form of flowcharts.    

· Become proficient in Microsoft Excel and Sage 50.    

Pre-requisites for this course:  MGA 201-202 ("B" grades required), junior standing in the Accounting major


Course Materials:  

Course Materials, such as class notes, the course syllabus, and other relevant course documents, will be posted on UBLearns (https://ublearns.buffalo.edu).   Grades on assignments will also be posted to UBLearns.  

Required Course Materials:  
1)  Accounting Information Systems, 11th edition, Bodnar.  Pearson Publishing.  ISBN: 9780132871938
2) Computerized Accounting using Sage 50 2015, Arens.  Armond Dalton Publishing.  
ISBN:  9780912503516.  You will need the CD that is included with the text to load on your computer.  This book must be purchased NEW and should not be RENTED or purchased USED.  
3) Systems Understanding Aid, 8th edition, Arens.  Armond Dalton Publishing.  ISBN:  9780912503387.  NOTE:  Each team will be responsible for purchasing one (1) Systems Understanding Aid.  Teams will be assigned the first week of class.  The Systems Understanding Aid should be purchased NEW and should not be RENTED or purchased USED, as you will need to write on the documents to complete this project.  
4) Flash Drive - you will need to bring a flash drive with you to the Friday lab sessions.  

Personal Computers:

Mac Computers 

If you have a Mac computer, you will need to load Sage 50 in Parallels or by installing Windows with Bootcamp.  Sage 50 is not compatible with Mac computers.  

International Computers 

If you have a computer that has been set up in a language other than English, you will need to change your settings to the US/English prior to loading Sage 50.  You may have differences with currency and compatibility with loading your file in the Accounting Resource Center or in Jacobs 214.  

Printing - iPrint Account
For your assignments and projects, you will need the ability to print.  If you do not have a printer at home, you can bring your laptop to campus and print with an iprint account.  Refer to the directions posted on UB Information Technology's website:  

http://ubit.buffalo.edu/iprint/

Communication:

UBLearns and email communication will be utilized for any communication required in between classes.  Please make sure that both your email account is active and that you log into UBLearns on a regular basis.  If you utilize another email address other than your UB email, make sure that you have set up a ‘forward’ to your personal email address.  It is the expectation that you check email daily.      

Expectations:

Students are expected to act in a professional manner at all times, similar to how you are expected to act in the workplace.  Each student is responsible for his/her own behavior, performance, and work product.  In order to maximize the learning experience within this class, I encourage you to ask questions and participate actively.  I want this class to be collaborative in nature, with a high level of participation from all students.  The use of cell phones and other electronic devices is prohibited during class time.    


Attendance:  Similar to the workplace, class attendance is required.   


Participation:  Each student is expected to actively participate in discussions, with having read and/or 
reviewed class materials prior to the start of class.  The entire class can benefit from discussions and 
questions.  

Class Schedule:  
A class schedule will be posted to UBLearns and will be updated as needed based on coverage of material in class.  

Course Format:
Lectures
On both Mondays and Wednesdays, MGA 311 will be conducted in a lecture format.  During this time, we will discuss various course topics according to the class schedule.  Lectures will occur in the University scheduled classroom location.  
To prepare for the lectures:

· Read the assigned chapter

· Download lecture slides 
Lab Sessions 
On Fridays, MGA 311 will be conducted in a lab format.  During this time, we will discuss and apply course topics according to the class schedule.  NOTE:  Friday lab sessions will be held in Jacobs 214.
To prepare for the lab sessions: 

· Read assigned material/instructions 

Course Grading: 


[image: image2.emf]Total Points% of Grade

Assignments (2 assignments@ 25 points each) 50 10.0%

Quizzes (5 best out of 6) 50 10.0%

Project #1: Systems Understanding Aid (SUA) (Team) 75 15.0%

Project #2: Computerized Accounting using Peachtree (Team) 50 10.0%

Project #3: Project #3 (Indiv) 50 10.0%

Midterm Exam 100 20.0%

Final Exam 100 20.0%

Professionalism, Participation, & Attendance 25 5.0%

Total Points 500 100%


The grade scale is based upon points earned on each item. Appropriate cutoffs for letter grades will be determined at the end of the course based on the distribution of grades.   Grades are generally characterized by ≥ 90% being some type of A (A or A-), ≥ 80% being some type of B (B+, B, or B-), ≥ 70% being some type of C (C+, C, or C-), and so forth.  
Extra credit assignments are not available.  It is your responsibility to monitor your performance in this class.  Grades are available 24/7 on UBLearns.  Final course grades are not negotiable—the grade you receive is the grade you earned.  Final course grades will not be rounded.  
1. Assignments
Assignments will be given to reinforce key concepts within the course.  Detail of each assignment will be posted to UBLearns or discussed in class.  All students are required to submit their assignments through the upload feature of UBLearns, unless otherwise instructed.   Assignments are to be performed individually, unless otherwise specified.  Therefore, it is expected that you will submit your own, original work product.  Students who submit identical or partially identical work products will receive a grade of zero and disciplinary action may result.   Please note:  assignments MUST be received by the start of your assigned class time on the due date. Late assignments will NOT be accepted.  
2. Quizzes

Quizzes will be given to reinforce key concepts within the course and will be given randomly during lab sessions, which are held on Fridays.   Over the course of the semester, six (6) quizzes will be given with the lowest quiz grade (1) dropped.  There will be NO makeup quizzes.  If you must miss a Friday lab session, no matter what the reason, the quiz for that day will be treated as your lowest quiz grade and will be dropped.  NOTE:  The Professor reserves the right to administer two quizzes in a given lab session.     

3. Projects

· Project #1 Systems Understanding Aid (SUA) - The focus of this project is on manual processing of key processes within the revenue and expense cycles. This project will assist you in understanding how a single transaction leads to financial statements.  This project will be completed in teams, as assigned by Professor Metzger within the first week of class.  Each team is expected to work independently of the other teams in the course and submit their own original work product.  Teams who submit identical or partially identical work products to other teams will receive a grade of zero and disciplinary action may result.   Only one Systems Understanding Aid is required per team.  This project is difficult and will require approximately 30-35 hours to complete.  
· Project #2 Computerized Accounting using Sage 50 2015 - Following suit with the Systems Understanding Aid, this project focuses on processing transactions in a system environment.  This project will allow you to become comfortable with system functionality. This project will be completed in the team assigned to you by Professor Metzger (the same team for completing the SUA) and will require approximately 5-7 hours to complete.  Each team is expected to work independently of the other teams in the course and submit their own original work product.  Teams who submit identical or partially identical work products to other teams will receive a grade of zero and disciplinary action may result.   Only one Sage 50 project is required per team.  
· Project #3 - The focus of this project is to allow you to use the Excel skills learned in lab to analyze data, process transactions, or create financial statements.  This project will be completed individually.  Therefore, it is expected that you will submit your own, original work product.  Students who submit identical or partially identical work products will receive a grade of zero and disciplinary action may result.
Please note:  Projects must be submitted by the start of your assigned class time on the due date.  Late projects will be accepted; however a 10% point daily penalty will be assessed per day.  (A day is defined as 24 hours or less beyond the required due date and class time. If your project is late by 1 minute, it will count as a one day penalty.)    

4. Midterm Exam*
One midterm exam has been scheduled outside of the regular class time.  Further details surrounding the type and nature of the exam will be provided closer to the exam date.  

Midterm Exam:  Wednesday, March 11, 2015 
7:00 – 9:00 PM

Knox 104 & 109
5. Final Exam* 


The final exam will be comprehensive in nature, with a greater focus on the more recent material.  
Further details surrounding the type and nature of the final exam will be provided closer to the exam 
date.  The final exam will take place on the University scheduled date and time.  

Final Exam:  Friday, May 15th 3:30 – 6:30 PM 
Knox 109 & 110

*In the unlikely event that you are unable to attend the midterm or final exam, arrangements may be made on a case-by-case basis, and only if you have a last-minute, documented emergency (e.g., serious illness, family emergency) and notify Professor Metzger right away.  Students who do not have a legitimate, verifiable reason or who do not comply with the notification and documentation procedure will receive a zero on the missed exam.  Please note that vacations/trips you have planned during days UB is in session do not qualify as emergencies.
6. Professionalism, Participation, & Attendance 


Class attendance, active participation, and a high level of professionalism are expected.    Class 
attendance will be taken on a daily basis.  Participation and professionalism are expected and will be 
monitored throughout the course.  
Academic Integrity:

Academic honesty is expected, in accordance with University regulations, to define shared academic standards.  Academic dishonesty committed by a student, in any form, will not be tolerated.  If an instance of academic dishonesty is suspected, charges will be brought against the student and formal proceedings against the student will be initiated.  Academic Integrity applies to all assignments, quizzes, projects, and examinations.  If you have any questions, please feel free to see me or refer to the School of Management’s Undergraduate Handbook for further details:  http

 HYPERLINK "http://mgt.buffalo.edu/programs/undergrad/handbooks/handbook" ://

 HYPERLINK "http://mgt.buffalo.edu/programs/undergrad/handbooks/handbook" mgt.buffalo.edu/programs/undergrad/handbooks/handbook 

NOTE: Use of cell phones, laptops, i-pads or electronic devices of any kind is NOT allowed during exams. All electronic devices are to be turned off and stored in a backpack, purse or other bag which is zipped shut or otherwise securely closed. If you have an electronic device that is visible or which can be touched or otherwise manipulated and accessed by you during an exam you will receive a grade of zero. There will be no exceptions to this rule. Electronic devices or any instruments or materials to which students have access during tests or examinations in violation of this rule or which raise concerns regarding academic integrity may be inspected by the University Police Department, followed by the filing of a report.

Accessibility Resources:  

In the event that you require physical or learning disability accommodations, registration with the Office of Accessibility Resources is required.  Refer to the following website for further information:  http://www.student-affairs.buffalo.edu/ods/.  

Incompletes:  
In accordance with University policy, a grade of Incomplete (“I”) will be granted only if (1) a significant portion of the course requirements has been completed with a passing grade, and (2) a situation beyond the student’s control (e.g., severe illness or family emergency) prevents timely completion of the course.   An incomplete is not a way to avoid receiving an “F” for the course.  Please contact Professor Metzger if you are unable to complete the course.  
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