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Introduction to Management Information Systems

MGS 351 – Spring 2014 Lab Syllabus

	Instructor: David J. Murray






Email: djmurray@buffalo.edu






Skype User Name: djmurrayub






Office: Jacobs 284
Phone: 645-3249



	Teaching Assistant: Nicole Chmura
Email: nicolech@buffalo.edu
Office: Jacobs 287

Office Hours: Mon & Wed 8:30am–9:30am
                         

	Course Web Site: http://www.mgt.buffalo.edu/departments/mss/djmurray/mgs351/

	


See Professor Murray’s MGS 351 Class Syllabus for GRADING POLICY & POINT DISTRIBUTION

Contacting Me:
· Office hours (see above hours)
· By email

Response Rate: 24 – 48 hours (last minute questions may be answered, but are not guaranteed)
· Please (you must) include “MGS 351” AND your “recitation section” in the subject line 
OF ALL EMAILS YOU SEND TO ME

· Otherwise emails will be deleted

· Emails are (must be) professional: err on the side of caution. 
· Casual/ inappropriate emails with slang will be deleted
· Question regarding Access:

1. Press F1 in Access (Access Help) you will likely get a faster and “cleaner” response this way
2. Look up problem in Homework Help AND textbook

3. Tell me the SPECIFIC step in the homework you are working on OR elaborately explain your problem

a. ATTACH your database to the email

b. Please ensure that you do not send a “locked” database file (.laccdb). Note the “l” preceding the “accdb”; this “locked” file appears on your computer’s hard drive when the database is opened, and it disappears when the database is closed – close the database before attaching it to an email
4. Project Questions: Elaborately explain your problem

a. Attach your database
· I email students using MY DISCUSSION BOARD on UBLEARNS
· YOU MUST SUBSCRIBE to MY Discussion Board to receive notifications from me.  
· Required for ALL STUDENTS
· I do NOT know any details about MGS 351 EXAMS
Lab Attendance & Participation (LA&P)
· Total Possible Points = 10

· Quiz

· Report Exercise & others

· Attendance & Book check
· Unexcused* Absence = 3 point penalty
· One missed absence is allowed
· Under 5 minutes = 1 point penalty

· 5 MINUTES LATE OR MORE = 2 point penalty
· *Excused Absences will not be made EXCEPT:

· Emergency and severe illness is proven by doctor’s note
· Natural disasters 

· Other class field trips/tours (your professor should email me to confirm this)
· If you have a scheduling issue that makes you late to my lab everyday, please change your recitation section (officially change your schedule using HUB)
· No exceptions will be made unless Professor Murray approves otherwise
· You must attend your assigned lab
·  “Switching” labs is not allowed, and you are not permitted to attend another lab to “make up” for an absence
· If you miss class:

· Check my discussion board on UBlearns for topics covered in class

· Stay in touch with your group for project work
· Students must bring their ACCESS 2010 book to lab EVERYDAY 
· (No earlier editions are allowed) 

·  No Book = 1 point penalty
Lab Quizzes & Report Exercise: 

· Quizzes will be based off the material that is covered in Professor Murray’s lecture from the previous weeks
· CHECK OUT THE PRACTICE QUIZ ON UBLEARNS before the quiz is given.  Also see the appendixes of your textbook for study references and practice.
· The Report Exercise assignment can be found on the course website.    
Homework:
· Total Homework Points

· HW 1, 2, 4 & 5 = 10 points EACH

· HW 3 = 15 points

Submission:

· Access 2010 electronic database files for Homework #1 through #5 are submitted through E-Assign only.
· Homework Access Files are due BEFORE the start of your assigned lab; any late submissions will receive a grade of zero. 
· You must submit your homework on time even if you are missing lab that day! 
· Failure to upload one or more files to the E-Assign will not be an excuse to submit a homework assignment late.

· Check to make sure you are submitting the correct file and correct version of the file. Save often.
· No exceptions for late files will be made.
· If you are having technical issues, bring the file on a flash drive to class or your laptop to class OR NOTIFY ME IF YOU ARE HAVING COMPUTER ISSUES IN ADVANCE.  NOT THE DAY HOMEWORK IS DUE.  
· Homework Guided Exercise Questions may be submitted in class OR email (if you cannot attend lab)

· They must be submitted the day homework is due
· These are located at the end of each chapter
· Other assignments may be submitted in class only
· Please staple any paper documents that exceed one sheet.

· Rip off the spiral edges of your textbook pages.  
Homework Details:
· Electronic Acess files (your database file) should be modified with BOTH the GUIDED EXERCISES AND APPLIED EXERCISES
· Chapters in textbooks have Guided AND Applied Exercises (these are your homework assignments)

· Specific chapters are assigned to certain Homeworks
· I will not grade a “rough draft” of your homework

· Requesting Regrades:

· If you suspect that a grading error has occurred, please email me to request a re-grade.
· Must be within two weeks of the assignments’ original due date or the last day of classes, whichever comes first.
Academic Integrity & Cheating Policy:

· Do not cheat. This includes: 
· Sharing files (emailing, sending, etc. your electronic database files to another student)
· Submitting files from previous semesters

· Other violations of academic integrity (according to UB policy) will not be tolerated. 
Final Team Project:  Worth 35 points 
· Group team members are final. No changes will be made.  
· For project requirements, read and refer to (on course website): 
· Project Overview      
· Project Checklist
· My Discussion Board

· Lab lectures
· If you do not go above and beyond the Project Overview & Project Checklist Requirements:

· Your final project grade STARTS at a B 

· Points may be deducted from the B if your database does not meet technical requirements learned in this class

· Additional points may be earned by going above and beyond in each section of the Project Checklist

· Topics of focus for final project:
· Business value of the database to a company

· Technical accuracy of the database 

Strategies for Success:
1. Communicate with your group members frequently (especially if you are missing recitation).
2. Use Access frequently (Homework techniques are KEY to completing the final project).  
3. Remember that this course is NOT exclusively an Access course; you must apply business sense too.
4. Remember that technology can fail – have a backup plan!

Tentative Lab Schedule:     

	Week of
	Topics
	Assignment Due before/in Lab

	1

1/27
	· Introduction: Syllabus, Policies,

Course Website
	· Download & read lab syllabus

	2

2/3
	· Team formation 

· Info exchange (p.85)
· TIDB (p.86-87) assigned
	· Syllabus Quiz

	3

2/10
	· Introduce project and begin (p.91-96)
· Initial group peer evaluations (p.88-90) assigned
	· HW 1 due
· Team Information Database Assignment (TIDB) due 

	4

2/17
	· Begin project (p. 91-96) 
· Project Proposal (LITE) assigned
	· Initial group peer eval (p.88-90)

	5

2/24
	· ERD Practice (p.99-109)
· Project ERD (draft) assigned
	· HW 2 due
· Brainstorming & Individual Project Proposals (p.91-96) due 
· Group Chosen Project Proposal (LITE) 

	6

3/3
	· TA Review Project Proposal and ERD ideas with each group 
· Quiz practice (p.99-109)
	· Project ERD (Draft)


	7

3/10
	· Project Work
· Creating final ERD drafts
· Mid semester TA evaluations
	· ERD Quiz Today
· Final Project Proposal due

	8

3/17
	· Spring Break
	· NO CLASS

	9

3/24
	· Query Design:  Lab Manual Query Exercises (p.113-127)
· Report Assignment assigned
	· HW 3 due

	10

3/31
	· Project Work
	· Report Assignment due

· Final Project Checkpoint: Tables, Relationships, Data

	11

4/7
	· Switchboards and Macros
· Project Work


	· Final Project Checkpoint: Forms, Sub-forms

	12

4/14
	· Project Work
	· HW 4 due

· Final Project Checkpoint: Queries, Reports

	11/2213

4/21
	· HTML intro & project website

· Project Work

	· Final Project Checkpoint: Switchboard, Macro, Website

	14

4/28
	· Project Work
· Grading rubric & project reminders
	· HW 5 due
· Optional Early Presentations

	15

5/5
	· Presentations
	· Project due
· Peer Evaluations due


