FIT - DEPARTMENT OF FOREIGN LANGUAGES
DEPARTMENTAL POLICY
DAY AND CONTINUING EDUCATION DIVISIONS
FOR GRAMMAR CLASSES FROM LEVEL 111 TO 214

Please note: You are expected to wait at least 1/2 hr. in the event that an emergency has delayed your instructor.
WITHDRAWALS
The “WD” is an official withdrawal, initiated by the student who obtains the proper form (from the Office of the Registrar), and then has it signed by the instructor and processed through the Registrar’s Office before the deadline date (Friday, October 7th, 2011). This grade is a terminal grade and changes are not accepted.
The “WA” (“Authorized Withdrawal”) may be assigned after six weeks at the instructor’s discretion; it carries no penalty and does not affect the GPA. This grade is a terminal grade and changes are not accepted. Please note that this grade is granted when extraordinary, officially documented circumstances prevent the student from completing course work. Our department does not consider it appropriate to give this grade simply because a student is not pleased with her/his grade average after the deadline for obtaining the “WD” (see above).
The “WF” (“Unauthorized Withdrawal”) may be assigned after six weeks (or “sessions” for “Winterim/Summer/Summerim”) at the instructor’s discretion, and is equivalent to an “F” in the GPA. This grade is a terminal grade and changes are not accepted. Our department considers it appropriate to give this grade when a student does not qualify for the grade of “WA” (see above); students who “disappear” from a course with no formal notification to the instructor will also be given the “WF” grade.
PASS/FAIL OPTION – Students fulfilling a foreign language requirement for their major may not choose the “P” / “F” grading option. It is important to remember also that the “P” grade can not be changed later to an “A-B-C-D” grade; also, the “P” cannot be transferred to another college; nor can it be applied as graduate school credit. Official permission to choose this option must be obtained by the student within the first three weeks (or “sessions” for “Winterim/Summer/Summerim”) of the course.
INCOMPLETE – The grade of “IN” can be given only to students who have completed all course work except for the final exam. Proper documentation must be provided for verifying the emergency which has prevented the student from taking the final exam.
ABSENCES / LATE ARRIVALS / EARLY DEPARTURES – The absence allowance is as follows: three hours of class and one hour of lab >>> total of four hours. Every hour of absence (class or lab) after these four hours will bring your final grade down one point. For example, if your final class grade is: 88 % =B+ and you have been absent six hours, your final grade will become: 88-2=86 % =B.
GRADING SYSTEM
A 95-100    B- 80-83 D 60-69 
A- 90-94    C+ 77-79 F below 60 
B+ 87-89    C 74-76 P 60-100
B 84-86      C- 70-73 
I. Class work: 35%
a. weekly quizzes: 25%
b. weekly homework assignments: 5%
c. class participation (including oral proficiency progress): 5%
II. Written Midterm Exam: 20%
III. Written Final Exam: 25%
IV. Lab: 20% 
This grade will be based on active responding to lab exercises, and on lab quizzes, lab midterm and lab final.
Lab Midterm: 5%
[bookmark: _GoBack]Lab Final: 5%
Lab quizzes, active responding, and participation: 10%

MATERIALS TO PURCHASE:
NOTE: These materials have been specially designed for FIT students. The shrink-wrap package includes:
Textbook:  Salve! FIT Bundle: Custom Edition for the Fashion Institute of Technology Edition with Workbook / Lab Manual/ Audio CDs to accompany Salve! by Carla Larese Riga (Heinle)
ISBN-10: 1-285-91704-9, ISBN-13: 978-1-285-91704-7
